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Title: Allrounder
HRLE 44 B Jife L
Department: Engineering
i TR
Hierarchy: Reporting to Director of Engineer / Assistant Chief Engineer/Duty
Engineer
& [ri) TR S AR B AR Y
Direct Subordinates: N/A
HETE A3 H
Indirect Subordinates: N/A
[T 8 AT H]
Category: L6
el 6%
Scope/BR BV :

Under the guidance and supervision of the Hotel’s Engineering Management, maintains and
repairs all aspects of the Hotel’s physical structure, architectural finishes, soft furnishings, plant
and equipment. Minor carpentry, building work and furniture repairs.

RS TAEE BN R e SIS BN, 49 MEEE A RSB EE . BIRm. =N
BB, R E RS MTTMERT. @R TR AR BB,

Property preventative maintenance / General repairs and cleaning.

YL RGeS — R AEAEFTE BE

Environmental protection, energy and water saving.

IR EE. TK

Engineering Policies and Procedure.

TREBOR KRR -

nsibilities and Obligations/BR 31 X %

Respo
°

grovide a support service to Director of Engineering to assist in meeting the strategic goals of the
epartment.

NI IR IR SR SS, DA B SEILER T () A& H A

Attends to repairs and maintenance of all systems and related equipment of a minor nature based
on skill level.

RIEH ALK 5 T H RGN I YEE S ARTR

Responsible for guest requests for repairs to guestrooms.

DD B 2 N2 s N AE B 5K

Responsible for replacing all faulty lamps within the Hotel as per daily checklist.

B AR B o 25 2 S 4P i N ) BT A AR T

Carrying out repairs to public areas based on individuals technical knowledge and experience.
BT A N FNIRAN G0 %] 3 3 XIRGEHEAT 415

Responsible for performing “Everything in working order” guestroom preventative maintenance.
ToT e “IEWIBER—Y)7 2% b5 TR 484 .

Perform general and emergency repairs and maintenance to all plant and equipment based on skill
and experience level.

BT RAREANZ 7K P 0] B 2 B S B8 AT — OB S 4E 18 L AR I

Carry out regular inspections of plant and equipment as per the daily checklist.

% HHE R AR R E L AT e A .
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Carry out preventative maintenance inspections as per computerised system.

AR GER, JTRETP P E4E i A .

Attends to repairs or maintenance of all bathroom / toilet fixtures throughout hotel.

2 0B S 10 I i 2 AR TR it ) 4R B AR 55

Cleans all storm water drains including building gutters to ensure blockages do not occur.

TERRETAE I AKE, GREFAKE, DR S kAL .

Perform and assist with the Fire Protection Preventative Maintenance Program ensuring all items

are inspected as per weekly schedule.

PR EPRAT B K IRB PR 4R TR, W iR IE R AR AR A A I .

Review daily log book, rectify or follow up on all items left unsolved from any previous shifts in

relation to general handyperson repairs, discuss the same with the Engineering managers.

AR LAEH &, 2B ST P A R I 5 — s L4 B A R H

W, 5 TAELEHE %N 8.

Perform cleaning and tidying of all Hotel engineering related areas including plant rooms,

electrical, information systems and plumbing riser shafts, storerooms and engineering workshops.

%?gﬁﬂﬁlﬁﬁ%Bﬁ%%%ﬂ%ﬁ,@%M%\%%\%E%%ﬂjﬁﬁ\ﬁﬁﬂ
2 [A]

Assist engineering trades as required.

AR 5 2 Wip B 58 A TR A

Ensure Fire and Engineering safety features operate at peak efficiency.

B RE B LAR 22 A v e DA = 3R I8 1T .

Ensure proper records are kept relating to all plant and equipment for the hotel.

%%ﬁﬁ%@%%%ﬁ%ﬁ&&%%%%ﬁ%ﬁ%o

Ensure proper measures are taken to protect the environment and the Hotel’s adherence to it.

B DR R 2 B e, DADRIP RS (590G ik ik B R v

Maintain all workshop tools and equipment for the running of handyperson workshop’s functions.

YA ORIR P 2 18] T RAR 2%, 2 T 40 ) - TR REAS L IR H T

Ensure that the “Everything in working order” trolleys have adequate stock and materials within

trolley’s and in engineering stores. Raise purchase orders as required.

@ﬁ“%ﬁlﬁEﬁﬁé”?ﬁi&lﬁﬁ%%ﬁ&%%ﬁﬁﬁﬁﬂo&%%KT%MW

Attend hotel and engineering specific meetings as required.

22 PR TSR L Y R RN TR 7 T A TR L

To codmply with the grooming and uniform standards as per employee handbook / policy and
procedure.

T AT 53 T IR AR 7 b AR AR BRI

Attend training courses and workshops as scheduled.

A RIS BB 2 .

Participates as a pro-active team member in the Hotel’s Energy conservation program by making

appropriate recommendations to Engjmeering\supe‘ryisors on‘energ%/ conservation improvements.
R =S ) TR 3R E 2 g et i, 2 HINE S RE TR

Becomes thoroughly familiar with Hotel’s emergency procedures and perform assigned duties per
Hotel and departmental procedures.

GBI E RN SRR, 42 IS AR T )RR 7 JBE AT T 2 BIC R 5

Ensure compliance with legislated workplace heath and safety requirements.

W IR TAE P AT &9 08 HY B A DA K 22 oK

Comply with Hotel specific Standards and Procedures.

TBESF I B BARBRAERIAR o

Ensure all requests for maintenance are carried out within an acceptable time frame.

B ORAE — A>T 3232 B IR ) TR PN 56 RO A7 B 44715 3K

Assist all engineering associates with maintenance and repairs when required.

N, PRBIETE LA A 5 TR AR TR AR S

Become familiar and operate the Hotel’s Building Automation system.
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PEBMIF RS BRI L B T HAME R S
. Perform eqU| ment repairs as per manufactures recommendations.
IS ) 3 g ) A U AT W 8 4R 1
. Repalrs and maintenance to the phy3|cal building structure including minor installation work as
and when requwed
DTSR A I AERE SR TR, BAE /NS ) 22 28 AR S B TAE
e Perform all assigned tasks to ensure the works have been completed in a reasonable time frame
and to a standard pertaining to the hotel and as set by the Engineering management.

i DRAE 5 IR B IS 1) 0 P 4 T 5 DA K A 48 PR A 58 I 0 B BT 55

Security, Safety and Health/45F&, 24 K fd

Maintains high confidentiality in regards to guest privacy.
KT NEAL, DRI L.
Reports any suspicious behaviour of guests and staff to the General Manager and Security.
WA NG AR AT BEAT Dy, St a) S 2 B R 22 R AR 1] Sk
Notifies housekeeper regarding lost and found objects.
BRI S, S 5 R0 25 55 i
Ensures that all potential and real hazards are reported appropriately immediately.
e N R IR A AT ATV AR B SR R B
Fully understands the hotel’s fire, emergency, and bomb procedures.
AN E KR, B LR E BRI .
Follows emergency procedures to provide for the security and safety of guests and employees.
BT RSB INE, DRIER AN &R T4,
Works in a safe manner that does not harm or injure self or others.
PASC 224y 7 sCEAE, e gdi fo B 5 SAdN .
Anticipates possible and probable hazards and conditions and notifies the Manager.
TR AT RER SR B IE oL, I St R BN A .
Maintains the highest standards of personal hygiene, dress, uniform, appearance, body language and
conduct.

RFFm AN N, B, SCFBCR, BRE SRS RAT N,

Competencies/BE 11 EK :

e General maintenance aptitude and skill level
B2 W FYEAE B3 TR REIK T
Understandlng of preventative maintenance.
TR 4P ) B
e Communication Skills — must be able to speak, read, write and understand the primary language(s)
used in the workplace, ensuring good information flow.
WIERE ST - MRS RERMWT . Ui, 2. BReSr, MR AR RIF (S BACH .
e Team player
HA BN S 1ERE 1
e Attention to detail and quality.
EE A .
e Information systems knowledge
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H&ERRGFHR,

Interrelations/fAH ELER &R :
Contact with all departments and staff.

5 AT TR 03 LARFFIR R

Work Conditions/ TAEZ 4
Regular hours with extra times occasionally

T AR 8] 5 A8 2R AR BRI 8]

Date
H 11

Reviewed By
BN

Approved By
CE N

I understand and agree to the above Job Description and that as a policy of XYZ

Hotels & Resorts, it is the responsibility of all Employees, to be both willing to teach, in order

to help colleagues reach their full potential and willing and accepting to learn, in order to progress and
improve personal abilities, resulting in maximum guest satisfaction.

Z N C 1 RIF AT L BRI ER BT, IR AR LG 5 A7 HR SR Db 2R B RSP 5 R B
FITEY o IR TR POR T I 2 22 P IR ST . B 35 BhIRA TR IRl S R AT 1 B & i
KEITERE: R TIHF 2 2 S R IF R TS NBRE . P B 2% B bR R ORI 2 N

Employee Signature Date
R H 3

4
The largest FREE resource tool for Young hoteliers and seasoned professionals

©2015 INNARCHIVE.COM



	Security, Safety and Health/保障，安全及健康：

